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Teaching video instructions for the MAGS Teaching Award			
Midwestern Association of Graduate Schools
Excellence in Teaching Award
2012
Teaching Video Submission Instructions  

A required component of the 2012 MAGS Teaching Award application is submission* of a 10 minute (maximum) video recording of the nominee teaching in a classroom setting.  Applicants may submit the video in one of three ways, but please be sure that the method of delivery used to send the video is indicated on the application form:
1)	YouTube or other website video (preferred).  If posting video to YouTube or to a website, include the electronic link in your application materials.  See instructions below for converting, trimming, naming and uploading a video to YouTube.
2)	CD/DVD disk.  If burning video to a disk, use a standard format (MPEG4, MOV, AVI, DVD) and mail the disk to:
		Dr. Jessica Horowitz
		Graduate School
		Loyola University Chicago
		1032 W. Sheridan
		Chicago, IL  60660

3)	Email attachment.  If attaching the video as part of the electronic application package, trim and convert the file to MPEG4, name as described below, and send to MAGSteaching@gmail.com.

Steps to convert and upload a video to YouTube and send to the MAGS Teaching Award Committee:
Convert:  
· After recording your video, covert it to a YouTube compatible format (MPEG4, WMV, MOV, or AVI are preferred but others (3PP, MPEGS, FLV) may be acceptable).
· Convert your video using a free or commercial video converter:
1. Click Here for a list of video converter software programs compiled by CNET, many of which (such as “Any-Video-Converter”) are freeware.
2. “Windows Movie Maker”.  Click Here to view the steps on how to convert a video using Windows Movie Maker.
3. Mac.  Use “iMovie”, which supports multiple formats and a direct upload to YouTube. 

Cut/Trim:
· Once you have converted the video you will need to trim your video to 10 minutes in length:
1. PC. If you are using a PC, you can use “freevideocutter” to trim your video…
a. Click on “Open Video” once you have installed the freevideocutter software.
b. Select the converted video file from your computer and click “open”.
c. Drag the Liners on the Timeline to set a start and end time of video (MAX 10 Minutes).
d. Select one of the output formats YouTube supports (Ex: MPEG4 or WMV).
e. Click on “Save Video” and name the file (see “Name your Video” section below) and click on Save.
2. Mac. If you prepared your video in iMovie on a Mac, you can trim the video within the iMovie program.
3. All platforms. Or use other software you are comfortable with to cut/trim your video.
Name your Video:
· Please follow the naming convention below to name your video:
“LastnameFirstinitialInstitutionAbbreviation” (Ex: BrownDSIU)
Create an account on YouTube:
· Creating an account on YouTube means creating a Google Account that you can use to access YouTube and other Google services.  If you don’t have a Google Account please click on Create Account on top right corner of YouTube website and follow the instructions.  You can use any E-mail Address to register but it’s more convenient to have your own Google Account (Ex: someone@gmail.com).
· If you already have a Google Account proceed to next section.
Upload your video to YouTube:
· To upload a video to YouTube click on the “Sign In” link in top right corner of YouTube website.
· On the YouTube login page enter your E-mail ID and password that you provided when creating your YouTube/Google account.
· Click on Upload link that you will find at top of the home screen or click here.
· Next, click on the “Upload Video” (PC) or “Select files from your computer” (Mac) link, select your video file from your computer, and then click the “Open” or “Choose” button.
· YouTube starts uploading the video automatically.  The time it takes will depend on your internet connection speed.
· Once the video is uploaded, create a title for the video following the naming convention described above.  In the description field, add your Name and E-mail address.  Categorize your video by selecting the category “Education,” then select “Standard YouTube License” and click “save”. 
· Now go to “My Videos” (click on your username at top right and select “My Videos” from drop down menu) and then click on “Edit Info” below the video.  Scroll down the page and you must select it as Private (only people you choose can view), then type the following E-Mail address MAGSteaching@gmail.com and click on save.  An E-mail and a link to the video will be sent automatically to the E-mail.
· Click here for instructions on uploading a movie to YouTube made on a Mac using iMovie.

[bookmark: _GoBack]*Submission of video implies permission to share with Teaching Awards Committee members.  The video will not otherwise be redistributed without your permission.
